Council

Meeting Agenda - 26 June 2013

ES b
% G
i%»\

Ire

Bow ¥y "
2
wgd |
g i
o ]
Pl %

& g
ﬂ\ # m\.\\as
Py

k2 \ \
.MH.W\ ot

ajor or community event

Baw Baw Sh

i -
i iy
w5 by
A B
7,
P

%)
P
T L

In

" o,
whd - w%.z,o
=
A Y ]
5 g
e
7%
bt
7
Guhnn

T
2
[
G B
e
.\\M\\»
P
)
o
2 gk

e
Ta

Guidelines for promoting your m

T

to,
s
:
P
Gt

Page 195



Council
Meeting Agenda - 26 June 2013

Baw Baw Shlre CounC|I has a number of opportunities available for event organisers to

showcase their event or activity to both a local and visitor audience.

The Council offers a flags and banners program, which provides a strong visual impact,
showcasing your event and ensuring it is recognisable, as well as creating vibrancy and
enhancing community pride in Baw Baw Shire.

The Council also offers a community billboard for hire, and roadside signage
opportunities.

This document provides detailed information on ea of promotion available and

the requirements of production and hiring.
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promote upcoming community events or acti
Council.

supporting strategy to any marketing campaign. Due to
on the flag, they should not be used as the sole promotional

Flags nd banners
the limited space availa
tool.

Flag and banner designs must always enhance the Shire’s visual attractiveness and
carry the Shire’s branding where appropriate.

To help make your design more effective it is recommended that:

« Graphics be simple and bold.
¢ Text only be used where it forms part of the established image of the event or logo.
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e Text be large enough to be read from a distance and be kept to no more than a few
words.
Dates and venues are best avoided, as they are difficult to read.
Montages, slogans and extended text should be avoided.
White backgrounds should be avoided as they soil easily and are difficult to see
against the greyness of the winter weather, often inhibiting legibility.

e Each flag can only have a naming rights sponsor appear in the design.
Material deemed to be inappropriate or offensive to the community at large, or to any
sector of the community, will not be permitted. The Counc:ll reserves the right to
refuse design applications at its discretion.

e Flag designs must carry Baw Baw Shire flag bran
Style Guide where appropriate.

nd conform to the Shire’s

e
Production

Hirers are responsible for engaging supplie

vinyl with vents
with double stitching on the

o I
Bookly “\._‘{:

Flags and banners

Flag deS|gns must be approved by the Gouncil’s Communications unit before
production commences. Approval is dependent upon compliance with the standards set
in these guidelines and the Council’s style guide, and is provided at the Council’s
discretion.

Designs must be submitted to communicaticns@bawbawshire.vic.gov.au a minimum of
six weeks prior to the proposed installation date.

Any previously used flags must be clean, free of fading and not be ripped or torn.
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Should flags be produced with rejected or unapproved designs or if the flags’ physical
condition does not meet quality standards, the hirer will be responsible for any costs
incurred by the Council to that point and will not be installed or will be immediately
removed.

Your flags will be returned to you at the completion of the hire period.
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Once artwork is approved, it takes approximately four weeks to produce flags.

In all instances the installation and removal of the flag
there are any queries regarding installation or remo
Operations unit at the Council.

ordinated by the Council. If
ease contact the Urban

The flags need to be delivered to the Counci
scheduled installation date.

Hirers should allow up to four daj
installation of flags is impacted byt
number of flags installed.

45 banners, 15 large flags
ew for ‘wear and tear’.

and eight small flag
Twelve banners inces Way, Drouin (1,900mm high by 900mm wide)
Twelve banners on'Princes Highway, Trafalgar (1,900mm high by 900mm wide)
Six banners on Princes Highway, Darnum (1,900mm high by 900mm wide)

Six banners on Pioneer Park, Thorpdale (1,900mm high by 900mm wide)

Two banners in Rotary Park, Warragul (1,900mm high by 900mm wide)

Eight large flags in Civic Place, Warragul (3,100mm high by 1,000mm wide)
Two large flags in Princes Way, Drouin (3,100mm high by 1,000mm wide)

Eight small flags in Civic Place, Warragul. (1,870mm high by 900mm wide).

Poles can be hired across the shire or in specific areas.

4

Page 198



Council
Meeting Agenda - 26 June 2013

Costs
All costs relating to the artwork, production, installation and removal of flags are to be
met by the hirer.

Baw Baw Shire’s Flags and Banners Program operates on a non-profit basis and aims
to recover operating costs only.

The maximum cost to hire the poles, and have banners and flags installed and
dismantled is approximately $3,700. This price is @ maximum and can be negotiated
with Council at the time of booking.

The cost includes the installation and dismantling o ners, 10 large flags and

eight small flags, staff, travel and equipment cost

Sponsorship opportunities via the Council a
booking.

If hirers require the use of only a proportioh o}
be negotiated.

s 2
Communily

r commercial organisations or schools
| activities such as drama productions

(O T
instaiialion Cosis

All costs relating to the rk, production and installation of the billboard are to be met
by the hirer. An indicative cost is approximately $450 plus GST.

For further information and booking availabilities, contact the Council’s Events Officer
on 5624 2411.
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sesign Guidelines

o} heIp make your design more effective it is recommended that:

¢ Graphics be simple and bold.

e Text only be used where it forms part of the established image of the event or
logo.

e Text be large enough to be read from a distance and keep to no more than a few
words.

e Dates and venues are best avoided, as they are difficult to read.

¢ Montages, slogans and extended text should be av0|ded

o Each billboard can only have a maximum of 10 per:gent of the total area
allocated for sponsor’s logos.

e Material deemed to be inappropriate or offe

o]
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0 the community at large, or to

Sronertenen S
Basign Approval Progess

Billboard designs must be approve
commences. Approv
guidelines and the

>d with rejected or unapproved designs or the billboard’s
et quality standards, the hirer will be responsible for any
to that point and will not be installed or will be immediately

costs incurred by the Cour
removed.

Hoadside Sig gnags
Temporary roadside signage may be erected with the Council’s and/or VicRoads’
permission to further promote your event.

Roads within Baw Baw Shire are mainly managed either by Council or VicRoads (main

or arterial roads, highways and freeways), and a minority of roads are managed by the
Department of Sustainability and Environment (eg forest roads).
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To find out which entity manages the road you wish to erect temporary road signage on,
contact the Council’s Events Officer on 5624 2411 or via email at
evenis@bawbawshire.vic.gov.auy.

To seek permission to erect temporary roadside signage for the promotion of your event
you must seek permission from either Council or VicRoads at least six weeks prior the
date of the event. Applications must include:

¢ Name of the organisation or group wishing to erect the temporary signage;

e Details of the event to be promoted;

e Detailed information on the proposed location(
map;
Duration the temporary sign will be erecte
Text to be displayed;
Proposed size of the sign;
Proposed material of the sign;
Copy of current Certificate of Curren

ferably accompanied by a

“(Public Liability Insur:

Technical specifications for road
on request by phoning the numb

Council managed road:

‘ size, typé and configuration. Please
its road network.

Installation of tourism sigaage, usually found on the VicRoads road network does not
fall within Baw Baw Shire Council’s jurisdiction, however Council is available to

advocate to VicRoads on behalf of the community.

The Victorian Tourist Signage Guidelines set out VicRoads requirements for tourist
signage.
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